Thread CIC — Emergency Evacuation Policy

? Thread CIC, Nidderdale, North Yorkshire

Version: 2.0

Effective Date: 1/9/2025

Review Date: 1/9/2026

Approved by: Kerry Thorpe, Founder & Director

1. Policy Statement

The safety of all children, young people, staff, volunteers, and visitors is our highest priority.
This policy sets out the procedures to follow in the event of an emergency requiring the
evacuation of Thread Nidderdale Community CIC.

The purpose of this policy is to ensure:

e Asafe, calm, and prompt evacuation of the building.

e Clear roles and responsibilities for all staff.

e The protection of vulnerable individuals, including those with SEND, SEMH, or
mobility needs.

e Compliance with the Regulatory Reform (Fire Safety) Order 2005 and local authority
safety standards.

2. Scope

This policy applies to all staff, volunteers, students, visitors, contractors, and service users
present on site at any time. It covers all types of emergency situations that may require
evacuation, including but not limited to:

e Fire
e Gas leak or chemical hazard
e Structural damage or explosion

e Bomb threat or security incident
e Flooding or severe weather damage

3. Responsibility
Owner/Manager / Designated Person: Kerry Thorpe

e Overall responsibility for emergency evacuation planning, drills, and compliance.



e Ensures all staff are trained and aware of procedures.

Staff and Volunteers:
e Must be familiar with emergency procedures and act promptly during evacuations.
e Assist children and young people to evacuate safely and calmly.

e Support any individuals with additional needs.

Visitors:

e Must follow instructions given by staff immediately.

4. Emergency Evacuation Procedure
4.1 On Discovery of an Emergency (e.g. Fire)
e Activate the nearest fire alarm or manual call point immediately.
e Do not attempt to fight the fire unless trained and it is safe to do so.

o Alert others nearby and evacuate the building following the evacuation route.

4.2 On Hearing the Alarm

All staff, students, visitors, and contractors must stop what they are doing
immediately and begin evacuation via the nearest safe exit- (Map of route in every
room).

Do not collect personal belongings.

Leave the building calmly and quickly by the nearest safe exit.

Do not use lifts under any circumstances.

5. Assembly Point

All individuals must gather at the designated assembly point:
Carpark by the front entrance gates of St Cuthbert’s Primary School on the grassed area.

Once at the assembly point:

e A designated staff member will take the register/sign-in sheet to account for all
individuals.

e Visitors must also be accounted for via the sign-in book.

¢ No one must re-enter the building until it has been declared safe by emergency
services or the designated senior person.



6. Special Arrangements for SEND and Vulnerable Learners

e Individual Personal Emergency Evacuation Plans (PEEPs) will be created for any
student or staff member who may need extra assistance.

e This will link to an EHCP or working with schools/ parents for up-to-date information

e A named staff member will be responsible for assisting those with mobility, sensory,
or anxiety-related needs during evacuation.

e Additional support measures (e.g. visual prompts, buddy system) will be in place
where required- This will be agreed with parents/ carers on introduction meeting

7. Emergency Services Contact

o In all cases where evacuation is required, 999 must be called immediately.
e The caller must provide:
o The address: Thread CIC, c/o St Cuthbert’s Primary School, King Street,
Pateley Bridge, HG3 5LE
Nature of the emergency
Any known hazards (e.g. chemicals, gas)
Confirmation of whether all persons are accounted for

8. After the Evacuation

e Do not re-enter the building until authorised by the Fire and Rescue Service or a
designated senior person- this will be linked to St Cuthberts so Thread will work with
their officers.

e Complete an incident report form and record any injuries, near misses, or issues
encountered during the evacuation.

e Review procedures and update risk assessments if necessary.

e Inform parents/carers if the emergency has involved children or has caused
significant disruption

e Work with St Cuthberts Primary to update any policy or procedures moving forward.

9. Training and Drrills

o All staff and volunteers will receive training on emergency evacuation procedures
during induction and evacuation routes will be shared- annual refreshers within a
whole staff meeting.

e Firedrills and evacuation practices will take place at least once per term- This will be
designated by St Cuthberts Primary School as fire alarms are connected - Buildings
run on the same system Thread is the Tennant of St Cuthberts. St Cuthberts Primary
manage the fire safety with the fire safety company.



e Records of drills done on a Friday AM signed, outcomes, and any areas for
improvement or issues will be communicated the Thread ASAP- St Cuthberts Primary
School run these drills as and manage and oversee as landlord.

10. Visitors and Contractors

e All visitors and contractors must sign in and be briefed on evacuation procedures
when they arrive on site.

e They must be accompanied or directed to the nearest exit during an evacuation and
report to the assembly point.
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For further guidance or to raise a concern, contact:

Kerry Thorpe
& kerry@threadnidd.co.uk



