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1. Policy Statement

Thread CIC is committed to safeguarding the health, safety, and wellbeing of all participants,
staff, and volunteers. We recognise that some individuals may require medication during
workshops or other activities. This policy sets out how medication will be managed to
ensure that everyone can safely access and enjoy our provision.

2. Scope
This policy applies to:

e All students/participants attending Thread CIC workshops or sessions.
o All staff and volunteers working at Thread CIC.
e Any external providers delivering sessions on behalf of Thread CIC.

3. Principles

o Thread CIC does not administer medication unless agreed in advance with parents,
carers, or the individual themselves (if over 18).

e Responsibility for medication remains with the parent/carer (for under 18s) or
the individual (if 18+), unless otherwise arranged.

¢ All medication brought onto the premises must be clearly labelled, stored safely, and
only taken by the named individual.

e Emergency procedures will be in place for participants with specific medical
conditions (e.g. asthma, diabetes, epilepsy, allergies).

4, Administration of Medication

e Routine medication must be managed by parents/carers before or after sessions
where possible. Please avoid bringing medication on site if at all possible.



e If medication needs to be taken during a session:
o Parents/carers must complete a Medication Consent Form, including details
of the medication, dosage, and administration instructions.
o Only trained staff or designated volunteers may assist in administering
medication, and only with prior written consent.
o A Medication Record Form must be completed each time medication is
administered.

5. Emergency Medication

e Emergency medication (e.g. inhalers, epi-pens) must be:

o Provided by parents/carers.

o Keptin aclearly labelled container with the individual’s name and
instructions. This must be stated in the welcome forms and staff must be told
of all young people needing different medication

o Accessible to the individual at all times- Students will carry epi pens
themselves staff members should be told where in the bag it is

e Staff and volunteers will receive training where necessary to support specific medical
needs. (Work with parents- a child cannot attend until all parties are happy the
training is completed)

6. Storage of Medication

e Medication must be:
o Clearly labelled with the individual’s name and dosage.
o Stored securely in a locked cabinet or fridge if required, except for
emergency medication that must remain accessible.
e Itis the responsibility of parents/carers to check expiry dates and replace medication
as needed.

7. Volunteers and Staff

e Volunteers and staff must not share personal medication with others.

e Volunteers or staff who need to take prescribed medication during sessions should
do so discreetly and ensure it does not affect their ability to work safely.

o If a staff member or volunteer has a medical condition that may require emergency
support, they must inform the Thread CIC Director so that an appropriate care plan
can be made.



8. Record Keeping

e A Medication Register will be maintained for any medication stored or administered
on site.

e Consent and administration records will be securely stored in line with GDPR
requirements.

9. Monitoring and Review

e This policy will be reviewed annually, or sooner if there are changes in legislation or
best practice.

o Staff, parents, and volunteers will be consulted in the review process to ensure the
policy remains practical and effective.

10. Linked Policies
This policy should be read alongside:
o Safeguarding & Child Protection Policy

o First Aid Policy
e Health & Safety Policy
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For further guidance or to raise a concern, contact:

Kerry Thorpe
kerry@threadnidd.co.uk



