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1. Policy Statement 

Thread CIC is committed to ensuring the safety of all children, young people, staff, 
volunteers, and visitors by maintaining high standards of fire safety. We recognise our 
duties under the Regulatory Reform (Fire Safety) Order 2005, which requires us to take all 
reasonable steps to reduce fire risk and ensure safe evacuation in the event of an 
emergency. 

 

2. Responsibilities 

• Responsible Person: The Director of Thread CIC is the designated “Responsible 
Person” under the Fire Safety Order. 

• Day-to-Day Fire Safety Lead: Kerry Thorpe  
• All Staff and Volunteers: Must comply with fire safety arrangements, attend training, 

and support safe evacuation. Will be given our fire safety policy and Fire Risk 
assessment  

 

3. Fire Risk Assessment 

• A fire risk assessment will be carried out in line with the Fire Safety Order and 
reviewed annually or after any significant changes to the premises. 

• Findings will be recorded, and any necessary actions will be implemented promptly. 

 

4. Fire Prevention Measures 

• All electrical equipment will be regularly tested and maintained. 
• Fire exits will be kept unlocked and unobstructed during sessions. 
• Flammable materials will be stored safely and locked away  
• Smoking and vaping are strictly prohibited anywhere on the site. 



 
 

• Staff will complete pre-session checks to ensure escape routes and alarms are clear 
and functional. 

• Tidy and clean areas  
• Risk assessments adhered to when using glue guns and heat tools.  
• Staff to switch off all appliances on exit  

 

5. Fire Detection & Equipment 

• Smoke detectors, alarms, and extinguishers are installed and maintained according 
to legal standards. 

• Equipment will be checked regularly by a competent contractor (externa- connected 
to the school)  

• Fire extinguishers will only be used by trained staff where it is safe to do so. 
• Fire alarm tests each week in sync with the school tests  

 

6. Emergency Evacuation Procedure 

• On discovering a fire: 
o Raise the alarm immediately by activating the nearest fire call point. 
o Staff will assist students and visitors to leave the building calmly and quickly. 
o Hi Vis provided to staff so they can be recognised 

• The signing-in book will act as the fire register along with daily register of sessions 
that links to the booking system . Staff will take this to the assembly point and check 
all persons present. 

• The designated assembly point is First Thread Gate by the main school carpark.  
• No one may re-enter the building until declared safe by the Fire Service. 

 

7. Training & Drills 

• All staff and volunteers will receive fire safety training as part of induction. 
• Fire evacuation drills will be carried out at least once per term. 
• A record of all drills and training will be kept. 

 

8. Visitors 

• All visitors must sign in and wear a lanyard. 
• Visitors will be informed of fire safety procedures on arrival. 
• In the event of an evacuation, staff are responsible for guiding visitors to the 

assembly point 



 
 

 

9. Students 

• Students will be briefed on fire evacuation procedures in an age-appropriate way. 
• Fire drills will include students, so they are confident in what to do. 
• Staff will give additional support to students with SEND/SEMH needs as required. 

 

10. Monitoring & Review 

• The Fire Safety Policy will be reviewed annually or sooner if guidance changes. 
• The fire risk assessment and evacuation records will be reviewed regularly to ensure 

continued compliance with the Regulatory Reform (Fire Safety) Order 2005. 

 

Approved by: K Thorpe           Signed: Kerry Thorpe 
Date: 2/9/25 

 

For further guidance or to raise a concern, contact: 

Kerry Thorpe 
kerry@threadnidd.co.uk 
 

 

 


